
deyk usg: dkWyst
KAMALA NEHRU COLLEGE

(fnYyh fo'ofo|ky;)
(University of Delhi)

vxLr Økafr ekxZ] ubZ fnYyh&110049
August Kranti Marg, New Delhi-110049

dk;kZy; iz;ksx gsrq vfxze izkIr djus ds fy, vkosnu&i=k
APPLICATION FORM FOR TAKING ADVANCE FOR OFFICE USE

(,d lIrkg iwoZ izLrqr djuk vko';d)
(To be Submitted at least in a Week in advance)

izkpk;kZ]
The Principal,
deyk usg: dkWyst]
Kamala Nehru College,
vxLr Økafr ekxZ]
August Kranti Marg,
ubZ fnYyh&110049
New Delhi-110049

egksn;k@Madam,
Ñi;k LohÑfr iznku djsa] #-/ Kindly sanction payment of Rs. .............................................................. (#i;s/ Rupees .......................................

........................ ...................................................................................................) esjs [kpZ djus ds fy,/ to me to incur expenditure for .........................

............................................ dks vk;ksftr gksus okyh cSBd@dk;ZØe@ the meeing/function to be held on .......................................................... uhps fn, x, 
vuqlkj vuqeku ;k LFkkuh; [kjhn@ estimate or the local purchase as per given below:–

oLrq/Items vuqekfur [kpZ@ Estimated Expenditure

1. iqjLdkj/ Prizes #- /Rs. ................................................................................................

2. okgu/Conveyance #- /Rs. ................................................................................................

3. pk;] is;] [kkus ;ksX;/Tea, Drinks, Eatables #- /Rs. ................................................................................................

4. fofo/ oLrq,¡/Miscellanceous Items #- /Rs. ................................................................................................

5. vU;/Others #- /Rs. ................................................................................................

  dqy #- / Total Rs. .............................................................................

eSa ,d lIrkg esa vko';d [kkrksa dks izLrqr d:¡xkA
I will render the necessary accounts with in a week.

cktkj ls jsV iwNdj vkSj izkpk;kZ ls eatwjh ds ckn [kpZ fd;k tk,xkA
The expenditure will be incurred after inquiring rates from the market and approval from the Principal.

fnukad@Date .................................... gLrk{kj/Signature ............................................................................

 iwjk uke/Full Name ..........................................................................

 foHkkx/Deptt. ....................................................................................

tc rd fiNys [kkrs dk fuiVkjk ugha gks tkrk] rc rd dksbZ vfxze eatwj ugha fd;k tk,xkA
No advance will be sanctioned until and unless the previous account is settled.

 v-v- (ys[kk) v-v-iz- iz-v- izkpk;kZ
 S.O. A/cs S.O. Admn. A.O. Principal


